Entering Grades or Column Values for a class
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Click on the name of the column or its Action Links Icon = to reveal the
Action Links pull down menu and select “Edit Values” to enter grades.
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This will open the Edit Column screen. All the students in that section of
your course will be listed vertically here. Enter their grades in the first text box
under the heading Change to. (If the column already had grades they would

be listed under Current Value) Then click the Save button at the bottom
when you have completed entering grades.
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Audit comments will only be saved when a grade change has been made.
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